EXHIBIT E

CLASSIFICATION & COMPENSATION STUDIES

How a study can be initiated:
e Arequest for a study can be submitted by the employee
e A request for a study can be submitted by the employee’s department head

e The HR Director can determine that a study is needed

When a study request can be submitted to the Human Resources Department:

e The study request can be submitted at any time duing a fiscal year

When the results of a study can be implemented:
e Included in an MOU that is up for negotiation

¢ Included in the annual budget adopted by City Council

A position will be studied only if both of the following criteria are met:

e There has been a substantive change in the duties and responsibilities of the employee'’s
position, as evidenced by the information contained in the Position Description
Questionnaire that has been completed by the employee and approved by his/herimmediate
supervisor and his/her department head

_e The position has not been studied within the past 36 months = /'

How the results of a classification study will be implemented: (Current MOU provisions)

e A reclassification to a higher-level position classification, with a higher salary range, will
resultin the employee being placed at whatever salary step results in at least a 5% increase,
providing the top step of the new salary range cannot be exceeded

o Areclassification to a lower-level position classification, with a lower salary range, will result
in the employee being placed in the salary range of the lower-level position classification.
The employee’s salary will be Y-rated until the salary range of the lower-level position
classification equals or exceeds the Y-rated salary.
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